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1. How to Login 
 

 
 

• Type https://online.cpi-outsourcing.com/<Company Name>/ in the address bar of 
your web browser to access the CPI inquiry website. 

• Enter your assigned username and password 

• Click LOGIN  button. 
 

a. First Login 

 
 

• Type https://online.cpi-outsourcing.com/<Company Name>/ in the address bar of 
your web browser to access the CPI inquiry website. 

• Enter your assigned username and password 
• You will be redirected to the Change Password Page  
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• Enter your Current and your New Password 
• Re-enter new Password 

• Click CHANGE PASSWORD  button. 
• After changing the password, you will be logged out from the system to take effect the 

new password. 
• Now, you can login using your new password. 
 

2. How to Access My Profile  
 

 
 

• From the home page, Click "My Profile" button. 
• This will show your profile. 
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a. Change your Password 

 
 

• From the home page, Click MY PROFILE  

• Click CHANGE PASSWORD  Tab 
• Enter your Current Password 
• Enter your New Password 
• Re-Enter your New Password 
• Click CHANGE PASSWORD button. 

 
 

3. How to Access My Loans 
 

 
 

• From the home page, Click MY LOANS  
 
• Click  link to view all the payments and running balance of loan 
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4. How to Access My Payroll 
 

 
• From the home page, Click MY PAYROLL  
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a. Access My Payslip 

 
 

• From the home page, Click MY PAYROLL  

• Click the PAYSLIP  tab 
• If you want to view your previous payslip, you can select the date by selecting dates on the 

dropdown lists  and click VIEW  button. 
• If you want to print your payslip, you can view the payslip in a printable format by clicking the 

link “View Printable Format”.   
 
 

b. Access my Individual Payroll Report 

 
 

• From the home page, Click MY PAYROLL 

• Click the Individual Payroll Report  tab 

• Select Year by selecting on the dropdown lists  and click VIEW  button. 
• Click  to view the months of the IPR. 
• If you want to print your IPR, you can view the Individual Payroll Report in printable format by 

clicking “View Printable Format”.   
 


