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How to use the CPI Online System

1. How to Login

CQUTSOURCING

Best Practces. Accurary, Poace of Mind

£ Internet Explorer

 Type https://online.cpi-outsourcing.com/<Company Name>/ in the address bar of
your web browser to access the CPI inquiry website.

e Enter your assigned username and password

e Click LOGIN button.

a. First Login

;, Change E-mail ;, Change Password

Change Password

» Type https://online.cpi-outsourcing.com/<Company Name>/ in the address bar of
your web browser to access the CPI inquiry website.

e Enter your assigned username and password

* You will be redirected to the Change Password Page
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» Enter your Current and your New Password
* Re-enter new Password

* Click CHANGE PASSWORD button.

» After changing the password, you will be logged out from the system to take effect the
new password.

* Now, you can login using your new password.

2. How to Access My Profile

My Profile My Attendance My Payroll

Welcome to CPl Outsourcing Online System\

Company Announcements:

[2010 Oct 8] Proclamation No. 48 - October 25, 2010 Special Non-working Holiday

MANILA
BY THE PRESIDENT OF THE PHILIPPINES
PROCLAMATION NO. 48

DECLARING MONDAY, OCTOBER 25, 2010 A5 A SPECIAL (NON-WORKING) HOLIDAY THROUGHOUT THE COUNTRY

* From the home page, Click "My Profile" button.
»  This will show your profile.
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a. Change your Password

ﬂ Edit Profile TN Change Faseword

Change Password

» From the home page, Click MY PROFILE

«  Click CHANGE PASSWORD change Password | Yy
»  Enter your Current Password

e Enter your New Password

* Re-Enter your New Password

* Click CHANGE PASSWORD button.

3. How to Access My Loans

My Profile My Attendance. My Payrall

Welcome to CPl Outsourcing Online System\

Company Announcements:

[2010 Oct 8] Proclamation No. 48 - October 25, 2010 Special Non-working Holiday

MALACARANG PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES

PROCLAMATION NO. 48

DECLARING MONDAY, OCTOBER 25, 2010 AS A SPECIAL (NON WORKING) HOLIDAY THROUGHOUT THE COUNTRY

WHEREAS, the Bara) 0 Kabataan El
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PI0S-270 | Iy

DateofLoan _ Deseription LoanAmount  AmtPaid  Outstanding Balance Last Pay Date
1

Loan Payments History

Date Deducted

Home:

Bt P, Aeracy. Poeaf Mind

My Payrall

My Profile My Attendance.

Welcome to CPl Outsourcing Online System\

Company Announcements:
[2010 Oct 8] Praclamation No. 42 - October 25, 2010 Special Non-working Holiday

MALAC
MANILA
BY THE PRESIDENT OF THE PHILIPPINES

PROCLAMATION NO. 48
DECLARING MONDAY, OCTOBER 25, 2010 AS A SPECIAL (NON WORKING) HOLIDAY THROUGHOUT THE COUNTRY

WHERERS, it is i
ise their i

From the home page, Click MY PAYROLL
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a. Access My Payslip

i Payslip E Individual Payrell Report. E Benefits Balance
Paysl

from Dec 1 B. 2009 ta Dec 31. 2008 »

ing Tax

Premium

dropdown lists and click VIEW button.
e If you want to print your payslip, you can view the payslip in a printable format by clicking the
link “View Printable Format”.

b. Access my Individual Payroll Report

‘ Payslip E Individual Payroll Report i Benefits Balance

al Payroll Report

Payroll Data (Jan - Jun) Jan Jun_Total {Jan - Dec)

» From the home page, Click MY PAYROLL

» Click the Individual Payroll Report tab

and click VIEW

e Select Year by selecting on the dropdown lists button.
o Click EENERIYWIENNTY o view the months of the IPR.
e If you want to print your IPR, you can view the Individual Payroll Report in printable format by

clicking “View Printable Format”.
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